Village of Arlington Heights
Housing Commission
Commissions Room 2nd Floor
Arlington Heights Village Hall
33 S. Arlington Heights Road
Arlington Heights, IL 60005
August 19, 2015
7:00 PM

I. CALL TO ORDER

II. ROLL CALL

III. APPROVAL OF MINUTES
A. Minutes 6/9/15

IV. REPORTS

V. OLD BUSINESS

Single Family Rehabilitation Loan Program Update

Plan Commission Calendar

Group Home and Transitional Housing Program Change in Policy
Rental Inspection Discussion

Cook County HOME Consortium

VI. NEW BUSINESS

moowy

A. Housing Commission Budget for Fiscal Year 2016
VII. OTHER BUSINESS
VIII.ADJOURNMENT

Persons with disabilities requiring auxiliary aids or services, such as an
American Sign Language interpreter or written materials in accessible
formats, should contact David Robb, Disability Services Coordinator, at 33 S.
Arlington Heights Road, Arlington Heights, Illinois 60005, (847)368-5793
(Voice), (847)368-5980 (Fax) or drobb@vah.com.



Item: Minutes 6/9/15

Department: Planning & Community Development

ATTACHMENTS:
Description Type
Minutes Minutes



DRAFT

MINUTES OF A MEETING OF
THE ARLINGTON HEIGHTS HOUSING COMMISSION
HELD AT ARLINGTON HEIGHTS VILLAGE HALL
VILLAGE OF ARLINGTON HEIGHTS, ILLINOIS

JUNE 9, 2015

IN ATTENDANCE:
Commissioners
Present: Mark Hellner Siobhan White

Alex Hageli Namrita Nelson
Commissioners
Absent: Anisa Jordan Karen Conway
Staff Present: Nora Boyer, Housing Planner/Staff Liaison

l. CALL TO ORDER/PLEDGE OF ALLEGIANCE

The meeting was called to order at 7:10 p.m. and the Pledge of Allegiance was recited.
IL. ROLL CALL

Commissioners Hellner, White, Nelson, and Hageli were present.

lil. APPROVAL OF MINUTES

A motion was made by Commissioner Hageli, seconded by Commissioner Nelson, to approve the minutes
of the May 12, 2015 meeting. The motion was carried unanimously.

IV. REPORTS
None
V. OLD BUSINESS
A. Single Family Rehabilitation Loan Program

Ms. Boyer reported that projects 14-02 and 14-05 have been completed. She was asked to
provide “after” photographs of the home for project 14-05.



VL.

Ms. Boyer explained that a new application was received (15-01) from a single mother with two
7 year of children. There were a couple of eligibility issues. Ms. Boyer explained that the owner
rented the home for several years and has owned the home for about one year. The program
guideline is that the owner has owned the home for 2 years. Ms. Boyer said that she appears
to be very committed to the house. The reason for the 2 year requirement is to prevent people
from using the program to prepare the home for a quick sale. The owner is requesting a waiver
from the 2-year ownership requirement. Also, the owner’s income exceeds the maximum for
100% financing, and the owner is requesting a waiver from the requirement to pay 30% of the
project cost. Due to the requirement to have a minimum of 15% equity after the Village loan is
made, the owner is eligible for up to a $12,500 loan.

The Commissioners discussed the case and since the owner has shown a commitment to the
home (renting for several years and then buying the home) and because the maximum loan is
limited to $12,500 they agreed that the waivers were justified.

A motion was made by Commissioner White, seconded by Commissioner Nelson to
waive the requirement that the owner have owned the home for a minimum of two years
and approving 100% financing, pending approval of the project and bids at a later
meeting, up to a loan amount of $12,500. The motion was approved unanimously.

B. Group Home and Transitional Housing Program — Ms. Boyer reported that the motion to
change the terms of assistance to 100% grants has been forwarded to the Director of Planning
& Community Development who will speak to the Village Manager about taking it to the Village
Board. Chairman Hellner asked if the 100% financing will be retroactive to the projects already
completed. Ms. Boyer reported that was part of the motion.

Ms. Boyer reported that the kitchen at the Glenkirk group home is finished. Ms. Boyer was
asked to request photographs from Glenkirk.

C. Rental Inspection Discussion — Ms. Boyer has requested that the Building Department provide
input on the Northwest Municipal Conference Survey. The survey questions will be sent to the
Northwest Municipal Conference when they are finalized.

NEW BUSINESS

A. Cook County HOME Consortium
Ms. Boyer explained that the Village has the option to direct the Federal HOME funds that are
attributable to the Village’s population to Cook County rather than to the State to administer
through the lllinois Housing Development Authority. The CDBG eligible communities in Cook
County have been invited by Cook County to join the HOME Consortium and HUD has strongly
encouraged the communities to join the HOME Consortium. Hoffman Estates, Mount Prospect,
Palatine, and Schaumburg have joined the HOME Consortium. Des Plaines voted in May to
join the HOME Consortium.

Ms. Boyer explained that a few years ago, Cook County said that it would be evaluating needs
and distributing funds on more of a sub-regional basis for a more balanced distribution of
resources across the County. Ms. Boyer reported that recently Cook County provided funding



for the new senior building in Mt. Prospect and Mt. Prospect provided local financial
contribution. In the 2015/2016 budget, Arlington Heights has set allocated $73,000 for the
Goedke Apartments renovation and Cook County has made a conditional commitment of
approximately $750,000.

Cook County has also issued a Conditional Commitment Letter for the Parkview Apartments
with a one of the conditions of the funding that the Village either make a local financial
contribution to the project or join the HOME Consortium. Apparently, if a community is a
member of the HOME Consortium local contributions are not required, but if communities are
not members of the HOME Consortium the communities are being required to provide local
contributions in order for the project to receive funding from the county.

A couple of other considerations discussed were that the fiscal year for the CDBG program
would need to be changed from May 1 — April 30t to October 1t - September 30t. This is less
of an issue since the Village fiscal year was changed. Ms. Boyer explained the 5 month gap
period that would occur from May 1, 2016 to September 30, 2016. Cook County offered to
cover the Village public services and administrative costs during this time and provide up to
$10,000 for emergency home repairs under the Single Family Rehab Program during the gap
period. The coverage of these costs is going to the Cook County Board for approval. There are
also carry over funds that could cover expenses under the Single Family Rehabilitation Loan
program during the gap period.

Ms. Boyer also explained that the Village’s Consolidated Plan would be incorporated into the
County Consolidated Plan. The Village will prepare its Annual Action Plan, submit it to the
County, and the County will submit all of the HOME member communities’ plans together.

Commissioner Nelson asked who would control how the Federal funds are spent. Ms. Boyer
said that the County would allocate the HOME dollars. She believes that the County Board
makes the final decisions. The County would not have authority over the Village’s CDBG funds
and this is in the Memorandum of Understanding with respect to joining the HOME
Consortium. The Village’s Annual Action Plans will need to be consistent with the Cook County
overall Consolidated Plan. Cook County has said that it plans to keep its goals general enough
to be compatible with local community goals.

Finally, Ms. Boyer explained that members on the HOME Consortium are allowed to opt out of
the HOME Consortium every three years. Due to the opt-out cycle, if the Village joins effective
October 2016, it will have the opportunity to opt-out of the HOME Consortium in two years.
Chairman Hellner asked if Ms. Boyer knows of any organizations that have opted out. Ms.
Boyer said that Arlington Heights was a member very early on in the formation of the HOME
Consortium (in the 1990s) and did not renew its membership after the first three years.The
Village had no negative experiences with the HOME Consortium but had not seen any benefits
of participation through the date of withdrawal.

Ms. Boyer said that if the Village is a member of the HOME Consortium that the Village wants
to receive copies of applications for projects that involve projects in the Village of Arlington
Heights.



Ms. Boyer said that when investigating membership in the HOME Consortium the Village
became aware of a Conditional Commitment Letter from Cook County for the Parkview
Apartments project. The Conditional Commitment Letter was not initially provided to the Village
by Cook County or the developer. Ms. Boyer said that she was making the Housing
Commission aware of some information contained in the Conditional Commitment Letter that
the Village did not know previously. The Conditional Commitment Letter: 1) allocates $1 million
to the Kenneth Young Center for the purchase of the land and $1 million to Parkview LLC for
the construction of the building, 2) there is a condition that the Village either provide a local
contribution or join the HOME Consortium, and 3) there was information regarding subsidized
units.

Chairman Hellner stated that he was not aware that Kenneth Young was involved but that they
have a good reputation. Commissioner White was concerned as to why Kenneth Young would
be involved instead of Alexian Center for Mental Health. It was questioned why the Kenneth
Young Center would be involved in the project. Chairman Hellner stated that it could be as an
investment. Ms. Boyer that the plan may have changed since IHDA did its preliminary review of
the project in the spring of 2014, but in the project’s preliminary assessment summary by IHDA
there is reference to 5 supportive housing units and 17 rental assistance units which may
mean subsidized units. The total low/moderate income units shown is 45 which was consistent
with the number of affordable units originally presented by the developer.

Commissioner White said that she is concerned about why the Kenneth Young Center has
become such a large partner. She said that it is her understanding that Arlington Heights is
under the service jurisdiction of the Alexian Center for Mental Health. Chairman Hellner said
that the Kenneth Young Center is providing service with respect to the project in Mt. Prospect,
but Ms. White said that Mt. Prospect may be in the Kenneth Young service area. She said that
the Federal government establishes the jurisdictions for the community mental health centers.
She is concerned that our provider that has been in Arlington Heights for many years is not
involved.

Commissioner White suggested that there are two different questions. She said that the
condition that Cook County make the Village aware of projects in its jurisdiction will address
the issue of the Village being informed and it led to finding out more information on this project
retroactively. She said that she thought that it is a problem that the Village was not aware of
the partnership with this provider that does not normally work in Arlington Heights. Chairman
Hellner stated that perhaps the Conditional Commitment Letter contains errors or there was a
miscommunication. Perhaps the Parkview project was confused with another project involving
the Kenneth Young Center. He said that the Parkview project was not presented with any
supportive services involved, and therefore it is odd that any service provider is involved, so he
wonders if it may be a mistake.

Commissioner White suggested that the HOME Consortium be taken as a separate item and
that the developer be asked to come back in to clarify and explain the open questions.

Chairman Hellner offered to send a text to the developer asking about the involvement of the
Kenneth Young Center. Ms. Boyer advised that it is preferable that communication by
developers be coordinated through the Planning Department. Chairman Hellner stated that it is



important that the Housing Commission not throw a wrench into the project since it is a
substantial investment in the community.

Commissioner Nelson asked why Cook County wants the communities to join the Consortium
so badly. Ms. Boyer said that the County receives more funds to distribute in the County
receives some administrative dollars. There has been no communication or pushback from
IHDA about the Village joining the HOME Consortium. Ms. Boyer explained that Cook County
also administers the Urban County structure. Cook County administers the CDBG funds of
communities that join the Urban County. Arlington Heights and the other northwest suburban
communities have stated that they are not interested in joining the Urban County organization.

The Commission asked if it could defer entertaining a motion concerning joining the HOME
Consortium. Ms. Boyer said that the matter is scheduled to go to the Village Board this
Monday, June 15t in order to meet the deadline for joining the Consortium in 2016. Ms. Boyer
read a letter received from Parkview LLC regarding staff questions concerning the Conditional
Commitment Letter including the condition regarding local contribution of membership in the
HOME Consortium.

At the conclusion of the discussion:

A motion was made by Commissioner White, seconded by Commissioner Hellner to
recommend to the Village Board that the Village join the Cook County HOME
Consortium. Ayes: Hellner and White. Nays: Nelson and Hageli. The vote was tied.

The reason for the no votes on the motion was insufficient time to study the issues concerning
the HOME Consortium including the questions regarding the Parkview Apartments project
which has applied for HOME funds.

A second motion was made:

A motion was made by Commissioner White, seconded by Commissioner Hellner
requesting additional information on how the Parkview project has evolved including
financing and rental subsidies. The motion was approved unanimously.

Ms. Boyer discussed a final project that may be considered by Cook County for funding. UP
Development and the North West Housing Partnership (NWHP) are proposing an owner
occupied home rehab program that would provide grants ($6,000 - $10,000) to low/moderate
income homeowners. Funds would be used for energy efficiency repairs, accessibility
improvements, and flood damage repairs. UP Development and the NWHP have requested
letters of support from the Northwest Suburban Housing Collaborative and individual Villages.
Ms. Boyer said that the program will be discussed by the Collaborative at a meeting on June
11th, She said that she has drafted a letter that would express support conditioned on the final
program design. Eligible Arlington Heights program partisans in need of more extensive repairs
could utilize the Village’s may be able to utilize the Single Family Rehab Program. Village Bank
and Trust is looking into establishing a loan program for others.



VI. OTHER

Commissioner White announced that she is resigning from the Housing Commission. She was thanked for
her 10 years of service to the Housing Commission. The Commissioners were encouraged to think about
possible new members for the Commission.

IV.  ADJOURNMENT

A motion was made by Commissioner White, seconded by Commissioner Nelson to adjourn the meeting.
The motion carried and the meeting adjourned at 8:30 PM.

NEXT MEETING: TUESDAY, JULY 7, 2015, 7 PM



Item: Rental Inspection Discussion

Department: Planning & Community Development

ATTACHMENTS:
Description Type
Rental Inspection Survey Exhibits



Residential Rental Licensing Survey

Do you have
regulations regarding
the rental of
residential properties?
If yes, please attach,

Do you require a
property
owner/landlord
to obtain a
license prior to
renting or letting
any residential
dwelling unit?
No. Only multiple

Do you collect different
fees and/or have
different regulations for
differing types of
dwelling units {e.g.,
apartment units,
townhome units, duplex
units, single-family
dwellings)?

Do you limit the
total number of
licenses that can
be issued in your
municipality for
the renting or
letting of
residential
dwelling units?

If you do limit the
number of licenses, do
you have different limits
for different types of
dwelling units (e.g., one
limit for apartment units,
and a different limit for
single-family dwellings)?

rental unit
Arlington Heights  |See attached. buildings. Yes. No. No.
Barrington No. No. No. No.
Des Plaines See attached. Yes. Yes. No. No.
Elk Grove No. Yes. No. No.
Here are the links to the
information asked for
regarding rentals:
http:/fwww. sterlingcodifi
ers.com/codebook/index
.pPhp?boak_jd=413&sect
ion_id=714847
http:/Avww.sterlingcodifi
ers.com/codebook/index
php?book_id=4138&sect
ion_id=1007659
http./Aww. sterlingcodifi
ers.com/codebock/imag
Fox Lake es/url gif Yes. No. No.
Yes. See attached|Yes. See attached
Hoffman Estates |See attached ordinance. ordinance. ordinance. No. N/A.
Lincolnshire No. N/A. N/A. N/A.
https:/fwww.municode
.com/library/il/niles/co
des/code_of ordinanc
es?nodeld=COOR C Yes. 50 single-family; 60-
H22BU_ARTXVIIREP flat; based on number of
Niles R Yes. units 80-150. No. No.
$73 SF/TH/Condos #
Multifamily- Whichever is
greater $104 per bldg, $21
Paiatine See attached. Nao. per unit, No.
Rolling Meadows |See attached. Yes, Yes. No.
Schaumburg See attached. Yes. Yes. No.
Streamwood Yes on website. Yes. No. Na. No.
vernon Hills No. No. No. No. N/A.
Yes. 60 single-family; 60-
flat; based on number of
Wheeling Yes. See attached. Yes. units 60-150. No. N/A,

March 2015



Section 14-1701 Deflnitions. For the purposes of this Article,
shall have the meanings set forth below:

a,

AR L INLTOM JIELEHTS

Article XVI1 Multiple Dwellings

the following words and phrases

Condominium. Any dwelling unit under individual ownership in a multi-unit structure as
provided in the Condominium Property Act of the [llinois Compiled Statutes.

Condominium association. Any organization or association which governs the operation of
common areas or services for two or more condominiums.

Dwelling unit. Any room or group of rooms located within a dwelling and forming a single

habitable unit with facilities which are used or intended to be used for living, sleeping,
cooking and cating,

47 REYISED DaU3/13



OTHER BUSINESSES

Multiple dwelling. Any dwelling containing move than two dwelling units under common
ownership.

Townhouse. Any dwelling joined to another dwelling or dwellings at one or two sides by a
party wall-or walls and designed exclusively for use or occupancy by one family of the
internal space from lowest basement or floor level to roof,

Townhouse association. Any organization or association which governs the operation of
common areas of two or more townhouses.

Village Manager. The Vi llage Manager of Arlington Heights or designated representatives.
Designated representatives for the administration and enforcement of this Ordinance include
the Finance Director, Director of Buildin g, Director of Health Services, the Fire Chiefand
their representatives,

Section 14-1702 License Required,

a,

No person or association shall eperate a multiple dwelling without holding a current,
unrevoked operating license issued by the Village in his or her name for the specific named
multiple dwelling,

Every operating license shall be issued for a period of one year from its date of issuance
unless sooner revoked, and may be renewed for successive periods of not to exceed one year.

{Ond, #99-018)

C.

The Village Manager is hereby authorized to issue new operating licenses and renewals, in
the names of applicant owners or operators of multiple dwellings. No licenses shall be
issued unless the multiple dwelling is found to meet all requirements of Chapter 23, Building
Regulations, of this Code and ajl applicable rules and regulations.

No operating license shall be issued or renewed unless the applicant, owner or operator has
first made application on a form provided by the Village.

Condominium and townhouse associations shall register with the Village annually with the
specific information, listed below, including thenumber of rental units per buikding/complex
and are subject to the licensing provisions of this Article if they meet the minimum required
provisions of this Article:

Legal Name and location of the condominium/townhouse complex,
Names, Titles of Officers of the Association,

Name, address and phone number of registered management agent,

Name and phone number of emergency contact (24 hout),

Number of rental units per building; percentage of rental units per complex.

bl Sl e

{Ord. #99-018)
Section 14-1703 Investigations and Inspections. No operating license shall be issued or renewed
until an inspection is made pursuant to Chapter 23, Building Regulations, as the Village

48 REVISED 04/05/99



ARLINGTON HEIGHTS MUNICIPAL CODE

Manager may require to determine whether the multiple dwelling is in compliance with the
provisions of Chapter 23 and withi applicable tules and regulations,

Section 14-1704 Designation of Agent.

{Ord. 499-018)

a. No operating license shall be issued or renewed for a nonresident applicant, unless the
applicant designates in writing to the Village Manager the name of ar agent for receipt of
service of notice of violations and for service of process, pursuant to Chapter 23, Building
Regulations, of this Code.

b. No operating license shall be issued ot renewed for a resident applicant, unléss such
applicant has first designated an agent for the receipt of service of violations of the
provisions of this Code and for service of pracess pursuant to this Code when the applicant
is absent from Arlington Heights for 30 or more days. This designation shall be made in
writing and shall accompany each application form.

Section 14-1705 Renewal, No operating license shall be renewed unless an. application has been
made withie 60 days prior to the expiration of the present operating license.

Section [4-1706 Notice of Change. Each license shall be displayed in a conspicuous place within
the common ways of the multiple dwelling. Every person holding an operating license shall give
notice in writing to the Village Manager within 24 hours after baving transferred or otherwise
disposed of the legal control of any licensed multiple dwelling. This notice shall include the name
and address of the person or persons suceeeding in the ownership or control of the muitiple dwelling.
(Ord. £99-018)

Section 14-1707 Records Required. Every owner or operator of  licensed multiple dwelling shall
keep, or cause to be kept, records of all requests for repair and complaints by tenants or members of
the association which relate to the applicable provisions of Chapter 23, Building Regulations, of this
Code, and of all corrections made in response to such requests and complaints, These records shall

be made available by the owner or operator to the Village Manager for inspection and copying upon
request,

Section 14-1708 Violations anil Suspensions.

{Ord. #99-018)

a, Whenever, upon inspection of thie licensed multiple dwelling or of the records required to-be
kept by Section 14-1707, Records Required. the Village Manager finds that conditions or
practices exist which are in violation of the provisions of this Code or of anyapplicable rules
and regulations, the owner or operator shall be served with notice of such violation as
provided in Chapter 23, Building Regulations. The notice shall state that unless the
‘violations cited are corrected within a reasonable time, the operating license may be
suspended,

b. At the end of the time allowed for correction, the Village Manager shall reinspect the
multiple dwelling, and if conditions have not been corrected, he or she may issue an order
suspending the operating license.

49 REVISED 0420579



OTHER BUSINESSES

Any person whose license to operate a multiple dwelling has been suspended may make a
written request for reconsideration. Upon receipt of a request for reconsideration, the
Village Manager shall have the premises reinspected to determine if they are'in compliance.
Ifno request for reconsideration or petition for hearing reaches the Village Manager within
21 days following the issuance of the order of suspension, a notice of license revocation
shall issue. The licensee shall then have 30 days to either bring the premises into

compliance and request a reinspection orrequest a hearing, Ifthe licenses fails to take either
action, the license shall be revoked.

(Ord. #99.01%)

If, upon reinspection, the Village Manager finds that the multiple dwelling is in compliance
with this Article and with applicable rles and regulations, he or she shall reinstate the

license. A request for reinspection shall not extend the suspension period, unless the Village
Manager grants such requests,

{Ord. B0Y-D38)

A



ORDINANCE NO. %406 - 2013

VILLAGE OF HOFFMAN ESTATES

AN ORDINANCE AMENDING
CHAPTER 8 OF THE
HOFFMAN ESTATES MUNICIPAL CODE

NOW, THEREFORE, BE IT QRDAINED by the President and Board of Trustees

of the Village of Hoffman Estates, Cook and Kane Counties, Illinois, as follows:’

Section 1: That the following Sections of Article 8-1, GENERAL PROVISIONS,

of CHAPTER 8, LICENSES, of the Hoffman Estates Municipal Code be and the same

are hereby amended to read as follows:

Article 1
GENERAL PROVISIONS

Section 8-1-2. PERSONS SUBJECT TO LICENSE

Whenever in this Code a license is required for the maintenance, operation or conduct of
any business or establishment, or for doing business or engaging in any activity or
occupation, any person, firm, corporation, association or limited liability company, shall
be subject to the requirement if by himself or through an agent, employee or partner, he
holds himself forth as being engaged in the business or occupation or solicits or attempts

to perform any part of such business or occupation in the Village.

Section 8-1-9. PRO-RATED FEES

When any business license is issued after the first day of November in any year, the
license fee charged shall be one-half of the annual license fee. When any General
Business Premises license is issued after the first day of March in any year, that license

fee shall be one-half of the annual license amount. Residential Rental Property license
fees, however, shall not be pro-rated.

Section 8-1-10, TERMINATION OF LICENSES

All annual business licenses shall begin on May | and terminate on April 30 of the
following year, except for General Business Premises licenses which shall begin on
September 1 and terminate on August 31 of the following year, and Residential Rental

Property licenses which shall begin on January | and terminate on December 31 of the
calendar year in which issued.

Section 8-1-12. CHANGE OF LOCATION

The location of any licensed business or occupation, or of any permitted act, may be
changed, provided ten days’ notice thereof is given to the Village Clerk, in the absence of
any provision to the contrary. The location for which a Residential Rental Property

license or temporary certificate has been issued by the Village may not be changed.

Section 8-1-13. INSPECTIONS

-

Whenever inspections of the premises used for or in connection with the operation of a
licensed business or occupation are provided for or required by ordinance, or are

reasonably necessary to secure compliance with any ordinance provision or to detect



violations thereof, it shall be the duty of the licensee or the person in charge of the
premises to be inspected, to admit any officer or employee of the Village who is

authorized or directed to make such inspection at any reasonable time that admission is
requested.

Whenever the analysis of any commodity or material is reasonably necessary to secure
compliance with any ordinance provision or to detect violations thereof, it shall be the
duty of any licensee of the Village whose business is governed by such provision to give
to any authorized officer or employee of the Village requesting the same, sufficient

samples of such material or commodity for such analysis upon request,

In addition to any other penalty which may be provided, the President may revoke the
license of any licensed proprietor of any licensed business in fhe Village who refuses to
permit any such officer or employee who is authorized to make such inspection or take
such sample to make the inspection or take an adequate sample of the desired commodity
or material, or who interferes with such officer or employee while in the performance of
his duty in making such inspection or taking such sample. No license shall be revoked
for such cause unless written demand is first made in the name of the Village upon the
licensee or person in charge of the premises, stating that such inspection or sample is

desired at the time it is sought to make the inspection or to obtain the sample.

Section 2: That Article 13, RESIDENTIAL RENTAL PROPERTY LICENSE, of

Chapter 8, LICENSES, of the Hoffman Estates Municipal Code is created to read as follows:

Article 13
RESIDENTIAL RENTAL PROPERTY LICENSE

Section 8-13-1. DEFINITIONS

Unless the context otherwise requires, the following terms as used in this Article shall be
construed according to the definitions given below:
A. Residential Rental Property shall mean residential structures or dwelling units
that are intended to be rented or leased for income or for payment to the Owner in return
for the right to occupy or use the property of another and are not owner-occupied,
including single-family detached and attached structures and condominium units, but
excluding the following:

1. Apartments as defined in Section 12-1-1 of this Code.

2. Single-family owner-occupied residential structures or dwelling units.
3. Single-family residential structures or dwelling units which are vacant but
which are not intended to be rented or leased.

4. Hotels and motels that rent rooms to occupants if such occupancy is
transient only,



5. Assisted Residential Facilities, Independent Residential Facilities, Skilled
Nursing Facilities, Nursing Homes, Intermediate Care Facilities, Sheltered Care
Facilities, and Congregate Care Facilities. |
B. Building Official shall mean that person designated by the Village Manager as
having Code enforcement authority relating to Residential Rental Property.
C. Owner shall mean any person, agent, operator, firm, association or corporation
having a legal or equitable interest in the Residential Rental Property, or having an
interest that has been recorded in the Office of the Recorder of Deeds of the County of
Cook, Hlinois or in the Office of the Registrar of Titles if the property affected is under
the Torrens System, or otherwise having control of the Residential Rental Property
pursuant to an order of possession issued by a court.
D. Tenant shall mean that person or persons occupying the Residential Rental
Property pursuant to a rental agreement or lease for income or for payment to the Owner
in return for the right to occupy or use the Residential Renta] Property.
Section 8-13-2. LICENSE REQUIRED
A. It shall be unlawful for any Owner to offer for rent or lease, or to cause the rental
or lease for income or for payment in return for the right to occupy or use a Residential
Rental Property unless the Owner has first made application to the Village for a
Residential Rental Property license on the form provided by the Village Clerk together
with payment in full of the appropriate license fee, and such application is deemed
complete by the Village.
B.  The Village Clerk is hereby authorized, upon application and approval therefor, to
issue Residential Rental Property licenses and renewals thereof in the name of the Owner.
C. Each application for a Residential Rental Property license shall include at least the
following:
1. The full Jegal name, postal address, email address (if applicable), and
telephone number of each Owner of the Residential Rental Property.
2. If the Residential Rental Property is held in a trust, the name, address and
phone number of the trustee and each beneficial interest holder.
3. The postal address of the Residential Rental Property.
4. The square footage of the Residential Rental Property including indiviclual
TOOm Sizes.
5. The name, postal address, email address (if applicable) and telephone
number of the Tenant with whom the Owner has a rental agreement or lease for
the Residential Rental Property.

" 6. The name, postal address, email address (if applicable) and telephone
number of any management company retained By the Owner to act as the Owner’s
authorized representative for the Residential Rental Property.

7. The name, postal address, email address (if applicabie) and 24-hour
telephone number(s) of the person designated by the Owner as available and as

having authority in emergency situations to make or to authorize others to make

repairs as needed.



8. The starting and ending date of the rental agreement or lease permitting

the Tenant to live at the Property.
D. Each application for a Residential Rental Property license or for renewal of a
Residential Rental Property license shall be accompanied by the payment of a fee of One
Hundred Fifty and No/100 Dollars ($150.00) for each single family attached or detached
unit, and Seventy-Five and No/100 Dollars ($75.00) for each condominium unit. License
and renewal application fees and related inspection fees are nonrefundable.
E. Following Village review and verification that the Owner’s application is
complete and the payment of the application fee has been made, the Village’s Building
Official shall issue to the Owner a temporary certificate indicating that this license has
been applied for, and that the Tenant’s occupancy may continue until such time as the
license is issued or denied after the Residential Rental Property has been inspected by the
Village for compliance with applicable laws of the State of Illinois, Cook County, and the
Village’s Municipal Code.
EF. A separate Residential Rental Property license shall be required and issued for
each Residential Rental Property from the date of issuance on or after January 1, 2014
and ending December 31 of the year issued unless sooner revoked, and may be renewed
each January 1 for successive periods not exceeding one (1) calendar year and ending
December 31 of the year issued.
G. No Residential Rental Property license shall be issued or renewed for any
Residential Rental Property which is not in compliance with the applicable provisions of
this Article and the Village’s Municipal Code, or where monies are owed to the Village
for that property or by that Owner for the payment of transfer taxes to the State, to the
County and/or to the Village, or for other fees and services owed to the Village.
H. It shall be unlawful for any Tenant to occupy a Residential Rental Property for
which no Residential Rental Property license has been applied for and issued by the
Villagé, or where the Residential Rental Property temporary certificate has been
suspended or the license revoked.
L It shall be unlawful for any Owner to offer for rent or lease for income or for
payment in return for the right to occupy or use any Residential Rental Property for

which a Residential Rental Property temporary certificate has been suspended or the
license has been revoked.

Section 8-13-3. LICENSE NOT TRANSFERABLE

A. The Residential Rental Property license and temporary certificate shall be purely
a personal privilege, which shall expire on December 31 of the calendar year of issuance
unless sooner suspended or revoked. Neither the temporary certificate nor the license
shall constitute property nor shall either be subject to attachment, garnishment or
execution, nor shall either be alienable or transferable except as otherwise provided
herein, voluntarily or involuntarily, or subject to being encumbered or hypothecated. The
Residential Rental Property temporary certificate and the license shall cease upon fhe

death of the applicant or licensee, provided that executors or administrators of the estate



of any deceased applicant or licensee, and the trustee of any insolvent or bankrupt
applicant or licensee, may exercise the privileges of the deceased or insolvent or bankrupt
applicant or licensee after the death of such decedent, or such insolvency or bankruptcy,
until the expiration of such license ‘if issued, but not longer than six months after the
death, bankruptcy or insolvency of such applicant or licensee.

B. If during the period for which the Residential Rental Property temporary |
certificate or license has been issued there is a change in the identity of the Qwner or the
Tenant or there is a change to any other information previously provided to the Village as
part of the Residential Rental Property license application, then within ten (10) days of
such change the Owner shall file with the Building Official an updated notice indicating
all such changes to the information provided on the most recent Residential Rental
Property license application.

C. If during the period for which the Residential Rental Property temporary
certificate or license has been issued there is a change in the ownership of the Residential
Rental Property, the previously issued temporary certificate or license shall automatically
terminate without notice unless the new Owner submits a completed application and fee
within ten (10) days of such ownership change.

D. If during the period for which a Residential Rental Property temporary certificate
or license has been issued an Owner other than the licensee acquires a right to possession
pursuant to court order, that subsequent Owner shall not be required during its right of
possession to apply for a separate Residential Rental Property license urﬂess the issued

license expires, the temporary certificate is suspended or the license revoked, whichever
first occurs.

Section 8-13-4. APPLICATION FOR RENEWAL

An Owner may renew his Residential Rental Property license at the expiration thereof, if

that Owner intends to continue to rent the Property, provided that the Qwner is then
qualified to receive the license, has paid all other applicable business license fees and any
other fees or monies owed to the Village, and provided further that the Residential Rental
Property for which such renewal of the license is sought is suitable for that purpose. The

renewal privileges herein provided for shall not be construed as a vested right.
Section 8-13-5. CHANGE OF LOCATION

A Residential Rental Property temporary certificate and the license apply only to the

property giescribed in the application and license. No change of location shall be
permitted.

Section 8-13-6. INSPECTION
A. - It shall be the further duty of the Village’s Building Official and/or his designees
to enforce the provisions of this Chapter 8-13 in all respects as adopted and as amended
from time to time.
B. Within thirty (30) days of the Village’s providing notice to the Owner by first
class mail to the address provided by the Owner on his Residential Rental Property

license application that an inspection is required, the Owner shall schedule an inspection



with the Village at which the Owner or an authorized representative shall be present to
permit entry into the interior and exterior of the property. Failure of the Owner to
schedule the required inspection within that thirty (30) day period or to provide entry to
the property at the time of the scheduled inspection shall result in the inspection being
deemed as a violation of this Section. Subsequent inspections shall be subject to re-
inspection fees as applicable under this Chapter.

C. Each Residential Rental Property shall be subject to an annual inspection by the
Village. Annual licensing inspections of Residential Rental Property shall include the
interior and exterior of the Residential Rental Property. This annual licensing inspection
shall be in addition to and not in lieu of any other inspections that may be required to be
performed by the Village to determine and enforce compliance with the Village’s Code
and its rules and regulations.

D. At the time of any Village inspection, the Residential Rental Property must
comply in all respects with the appiicable laws of the State of Illinois, Cook County, and
the Village’s Municipal Code.

E. When any inspection of a Residential Rental Property by the Village reveals any
violation of applicable state and local laws, the Village’s Building Official shall establish
a reasonable time period during which the Residential Rental Property must be brought
into compliance, Notice of the violations and the time period for compliance shall be
sent by the Village’s Building Official to the Owner by first class mail to the address
provided by the Owner on his Residential Rental Property license application, or may be
delivered by the Village in person to the Owner or his authoﬁzed representative at the
conclusion of the inspection.

F. A re-inspection of the Residential Rental Property shall occur on the earlier of
compliance by the Owner or the conclusion of the time period for compliance, for which
a re-inspection fee of Fifty and No/100 Dollars ($50.00) shall be charged by the Village.
The Owner shall be responsible for scheduling the re-inspection prior to the compliance
deadline.

G. If upon re-inspection the Building Official determines that the Residential Rental
Property continues to be not in compliance with applicable laws of the State of Illinois,
Cook County and the Village’s Municipal Code, the Building Official may authorize
additional time for the Owner to comply, or the Building Official may order the
Residential Rental Property’s temporary certificate suspended and the property vacated.
Notiée of the continuing violations and suspension shall be sent by the Village’s Building
Official by first class mail to the Owner at the address provided by the Owner on his
Residential Rental Property license application, and to the Tenant whose name appears
on the license application providéd by the Owner. The Village shall also post notices on
all entrances to the Residential Rental Property, stating that the Residential Rental
Property must be vacated within sixty (60) days if the Building Official has determined
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that the violation(s) do not place thé Tenant in imminent danger of harm. If, however,
the Building Official determines that the violations do place the Tenant in imminent
danger of harm, the Building Official shall order the Residential Rental Property vacated
immediately. '

H. An Owner whose Residential Rental Property temporary certificate has been
suspended may request a re-inspection for which an additional re-inspection fee of Fifty
and No/100 Deollars (350.00) shall be charged by the Village. If upon that further re-
inspection the Village’s Building Official determines that the Residentia]l Rental Property
is now in compliance, the Building Official shall authorize the license to be issued or
renewed subject to payment of a reinstatement fee of Fifty and No/100 Dollars ($50.00)
to the Village. .

L Any inspection request initiated by the holder of a Residential Rental Property
license or temporary certificate that is not considered part of the Village’s annual

required inspection process shall be subject to an inspection fee of Fifty and No/100
Doliars ($50.00).

Section 8-13-7. RECORDS

Every Owner of a licensed Residential Rental Property shall keep or cause to be kept, an
accurate record of all repairs, alterations and changes related to the provisions of this
Section or to any rules and regulations pertaining thereto and of all corrections made as

the result of inspections by the Village. The Owner, when requested, shall make such
record available to the Building Official.

Section 8-13-9. VIOLATIONS
Whenever during the period of a Residential Rental Property license or temporary
certificate pending the issuance of a license it is determined that there exist conditions or
practices on the Residential Rental Property which are in violation of the provisions of
this Section or of any applicable laws of the State of Illinois, Cook County or the
Village’s Municipal Code, the Building Official shall serve the Owner by first class mail
with notice of such violation. Such notice shall further state that unless the violations
cited are corrected within a time period specified by the Building Official, the Residential
Rental Property license may be suspended or revoked. In addition, the Village has the
power to prosecute violations of the Municipal Code through its Administrative
Adjudication Process as provided by Section 12-4-6 of this Code.

Section 8-13-10. SEVERABILITY
If any sectioﬁ, subsection, sentence, clause, phrase or portion of this Article 8-13 is for .
any feason held invalid or unconstitutional by any court of competent jurisdiction, such
section, subsection, sentence, clause, phrase or portion shall be deemed a separate,

distinct and independent provision and such holding shall not affect the remaining

portions thereof.

Section 8-13-11. PENALTY
Any person, firm, corporation or limited liability company violating an}',r of the provisio.ns
of this Article 8-13 shall be fined as set out in the general penalty in Section 8-14-1 of
this Chapter for each offense. A separate offense shall be deemed committed on each day

during or on which a vielation occurs or continues.



Section 3: That Article 13, PENALTY, of Chapter 8, LICENSES, be and is hereby
renumbered to be Article 14.

Section 4: The Village Clerk is hereby authorized to publish this ordinance in pamphlet
form.

Section 5: This Ordinance shall be in full force and effect immediately from and after its
passage and approval.

PASSED THIS _ *6Fh 450 o December , 2013
VOTE AYE NAY ABSENT  ABSTAIN
Trustee Karen V., Mills __X“_ _— —_— _—

- Trustee Anna Newell - _}_(__ - - —_—
Trustee Gary J. Pilafas X . - o
Trustee Gary G. Stanton L . - —_
Trustee Michael Gaeta _x___ - — —
Trustee Gayle Vandenbergh _X__ - - -
Mayor William D. McLeod X

APPROVED THIS _10thpayop December 554

Village President

ATTEST:

; Village Clerk % %

Published in pamphlet form this 1oth day of Pecember , 2013.
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City of Rolling Meadows
Community Development Department
3600 Kirchoff Road, Rolling Meadows, IL 60008

v .

847-506-6030 - www.cityrin.org/rmcd

Rental Dwelling Program

The Rolilng Meadows City Council passed Ordinance §3-34 and Ordinance 0857 regarding rental dwellings, The regulations require all.
single family homes, attached and detac_tied, condorminiums and apartrients ko be licensed and lnspected by the Communlty
Development Uepartment. The ordinances were enacted to assure continued malntenance of the rental heusing In the community.

Defnition of 2 Renta) Dwetling Unit: ; . : ‘ :
A dwelling unit occupled or available for occupancy by one or more persons, other than the owner of record, under a rentad agreément,

implied or written, with or without tompensation, whether the rental dygelling bea 'rﬁultlple dwelling, single famlly dgt_ache_d, single
farmily qtt_ag:heg{o;s__!nglé',fa,mily;ge@!14§;§_;heﬁd," e e AT S T

Program Year; -

The rental ]ftehée program runs frt'jmljp\né 1st to May 31st of cach year.

’

e e LI feet hes

rhé:pu_'r,riése,qf-‘t,his_.br_pg.r'am;ﬁi.s..tp_réngurs%';l;he Praper.mainteriance and upkeep ofrental dwéllings, Feas are based .o the:numberof ..
violations: Fewer or no violations result in & lower iicense fee; New rantal properties will be charged the p-B'woLa_tlop‘t‘agégow bsted -

below. e - e )
Lo S Vt‘; ,,; {\-V:”' R '
... Single-Fami ched and Det e e Condomiflume: T
. ',7,0+3Wnlla'tiori3_!$59.qti S Tl T ‘ﬁ-aw‘ptaglom-ssq.pg:
- Inspected.every 3yeors S - A -Jnspécted’evedf}ye_ars; - . T e
“4.or morevidations - $150.00° - L ST 407 miore violations - $90.00- - . C S

o !nsp_eétey*em{efyi_z‘monﬂfs. ‘ :

o o .':Inspe_cted_ every 12 menths:
1ate Fee:'200% of the licanse fae {during remevialtime) - . L T T e B
Afate faé will be charged to'all f:éhtﬁl"ﬂteﬁé‘es' thakare riot‘péld‘ on orbefore May 31st. All applications must be postiiarked on'gr be'foh_a o
May J1st. “Any application.recelved aftér May 315t, will be charged an additional 100% of the license fee. Any application recelved after
May 3tst will be returned if the late fee Is ript Included. - P . . T T e

' Reinsoection Feg: $92.00

Reinspection fee(s) wlll_be'cha(ged-fbr the third.aind each s'ub‘seqdeht-relhspectlon performed by our inspector to determine‘ compl_iéni:e‘

with the related codes in the samearent'a'l_p:ogram year. .. -

- Fallowing the submission of & completed application and Payment.of the.appropriate fee, an Inspection will be scheduled. Rental
" dwelling Ncanses-expire.on May 315teach year. A license rengwal and fee payment s still required op an annual hasis even If an.. -

- Ifspection Is not required for that yRaf.

fns ong: . - : :

All rantal properties must be inspected at least once evary three (3) years, or.more often, if the number of viclations exceed the’
requirements. The future fees will be based on the reatal housing Inspection report(s) from the previous inspection. A letter requesting
an inspéction he scheduled will be sent to the owrier and the tenant, Two {2) requésts will be sent, Fallure to have an inspectior and/or
reinspection(s) will cause a court adjudication to ba sent to the-ownegr for payment of finesand penalties. :

That rental license fee covers the cost of one {1} inépection and one tl)kreln'spection. Any propertles that require more than twa {2)
Inspections will be charged dppropriately (see reinspection fees above). C S . :

osing, Capcelling or Transferr Dw Ip of 3 Rental License: ‘
iIf at anytime you choose to sall or no longer rent your property, a letter andfor MLS listing must be submitted to the Communlty
Development Department. Written niotice shall be given to the Community Development De partment within five (5) days after having
transferred or otherwise disposed of legal control of any licensed rental dwelling,

Rental Dwelling Program Coordinator:

IF you need to update contact information, open or close a rental license or have any guestions or concerns, please contact Katie Rorﬁagk’
by talephone at 847-506-6030 or by emait at romackk@cityrm.org . ’



This list is some of the items the inspectors will be looking at when they are
conducting an inspection. It is offered for review so you may conduct a self-inspection.
While a list of this type cannot address every situation or circumstance, it does offar
general items to be inspected.

Common Exterior Violations

* Paint peeling from surfaces needing protection

¢+ Loose and missing roof shingles, roof leaks

*  Missing or deteriorated siding

» Sheds or fences in disrepair

* Gutters rusted or hanging loose

» Vacant, open buildings

* Street number not displayed i

* Overgrowth of weeds or grass on vacant or developed lots (including easements)
¢ Dead or diseased tree hazards

* Inoperative vehicles on private property

» Violations involving storage or disposal of refuse
* Illegal dumping

= Accumulations of trash and junk

Common Interior Violatlons

* Malfunctioning gas appliances

+ Inoperative or leaking plumbing

» Flexible gas and water lines

» Electrical hazards

+ Inoperative heating systems

* Smoke and carbon monoxide detectors missing or inoperative
» Damage from leaking roofs

» Pest infestation

+ Poor sanitation

*  Overcrowding

* Unlabeled electrical panels, GFIC outlets in kitchen and bathrooms

* Smoke detectors qre required inside of each bedroom and in the immediate vicinity
of bedroom areas and on eqch level.

** Carbon monoxide detectors are required in the immediate vicinity of the bedroom
areas and on each level.
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CHAPTER 123: - RENTAL LICENSE, ASSOCIATION LICENSE, AND VACANT BUILDING REGISTRATION
Section

§ 123.01 - DEFINITIONS.

For the purpose of this chapter, the following definitions shall apply unless the context clearly
indicates or requires a different meaning:

ABANDONED BUILDING: A property that is vacant and is under a current notice of default and/or
notice of trustee's sale, pending tax assessor's lien sale and/or properties that have been the subject of
a foreclosure sale where the title was retained by the beneficiary of a deed of trust involved in the
foreclosure and any properties transferred under a deed in lien of foreclosure/sale.

ASSOCIATION LICENSE: A ficense required for homeowners' associations that control and/or
maintain common areas and/or common property and any portion of the property, building, or
structure to another person, business, corporation, or entity for any fixed period of time shall be
deemed to be engaged in the business of renting property.

EVIDENCE OF VACANCY: Any conditions that on its own or combined with other conditions present
would lead a reasonable person to believe that the property is vacant. Such conditions include, but are
not limited to, overgrown and/or dead vegetation, accumulation of newspapers, circulars, flyers and/or
mail, past due utility notices and/or disconnected utilities, accumulation of junk and/or debris.

PROPERTY: Any unimproved or improved real property or portion thereof, situated in the Village of
Schaumburg and includes the buildings or structures located on the property regardless of condition.

RENTAL LICENSE: A license required for any owner of a building, structure, dwelling or dwelling

unit who rents, leases, or controls any portion of the property, building, or structure to another person,
business, corporation, or entity for any fixed period of time.

UNOCCUPIED BUILDING: A building or portion thereof which lacks the habitual presence of human
beings who have legal right to be on the premises.

VACANT BUILDING: A building or structure that is unoccupied or not legally occupied or is

abandoned for more than forty five (45) days, but does not include unoccupied buildings or structures
which may be undergoing construction or rehabilitation and have a current building permit.

{Ord. 09-071, passed 6-23-2009)

§123.02 - RENTAL LICENSE REQUIRED.

(A) License Required: No person shall engage in the business of renting without having obtained a
license.

(1) Residential Property: It shall be unlawful to rent a residential dwelling or dwelling unit without
first obtaining a rental license issued by the department of finance for the specific location.

(2) Nonresidential Property: It shall be unlawful to rent a nonresidential building or structure
without first obtaining a rental license issued by the department of finance for the specific

about:blank 3/30/2015



Schaumburg, IL Code of Ordinances Page 2 of 5

(B)

{E)

(F)

location.

{3) Rooming House: It shall be unlawful to operate a rooming house or occupy any rooming unit
in any rooming house without first obtaining a rental license issued by the department of
finance for the specific location. This licensing requirement shall not apply to group homes

governed by 405 lllinois Compiled Statutes 35/1 et seq., as amended, specialized living centers

act, dealing with the developmentally disabled, or other similar uses governed by state or
federal laws, rules or regulations.

Application: Application for a license hereunder shall be made in writing and shall be processed in
accordance with chapter 110 of this title and shall submit the following information in an
application provided by the village:

(1) Name, address, and home and business telephone numbers of the owner of the property
and, if property is held in trust, the name, address, home and business telephone numbers of
the beneficiaries and the percentages of ownership of all the beneficiaries of the trust,
appropriate corporate or partnership information, The name, address, and phone number of
the management company and agent representing an association shall be provided.

(2) Name, address (no P.O. boxes), business, and home telephone numbers of the owner or
agent to be contacted when potential violations of municipal ordinances occur.
(3) Telephone number of the owner or agent to be contacted when an emergency exists.
(4) An acknowledgment that the agent or owner shall be reasonably accessible to the village and
have a telephone number which shall be available to the village at any time. The owner or
agent shall have a local office available for contact in IHlinois.
(5) Inthe event any of the information requested should change, it shall be the obligation of the
owner to notify the village in writing within ten (10) days of the change.
(6) No license shall be issued or renewed unless the owner, condominium, townhouse, or
homeowners' association, or operator agrees in their application to inspection pursuant to
this chapter as the village manager may require to determine whether the location in
connection with which such license is sought is in compliance with the applicable provisions of
this chapter and with the applicable rules and regulations pursuant thereto.
License Fee: The cost of a license shall be as set forth in section 41.01 of this code.

Crime Free Housing Seminar Required For Residential Property Owners: All persons applying for a

rental license for residential property shall have successfully completed a mandatory crime free
housing seminar, administered by the Schaumburg police department, prior to issuance of the
license. The seminar may be attended after an application has been submitted. The license will be
issued after successful completion of the seminar.

Rooming Houses: A rooming house shall comply with other conditions of this code dealing with

rooming houses. The license must be displayed in a conspicuous place within the rooming house
at all times,

Inspections: The village manager may require inspections to determine whether the location in
connection with which such license is in compliance with the applicable provisions of this chapter

and with the applicable rules and regulations pursuant thereto. After inspection, no such license
shall be issued unless the location is found to meet all applicable requirements of this chapter and

about:blank 3/30/2015
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applicable rules and regulations pursuant thereto.

Locations that change ownership may be required to be inspected before a new ficense can be
issued. After inspection, no such license shall be issued unless the location is found to meet all
applicable requirements of this chapter and applicable rules and regulations pursuant thereto.

(1)  Whenever, upon inspection of the location, the director of community development or
designee finds that conditions or practices exist which are in violation of the provisions of this
chapter or of any applicable rules and regulations pursuant thereto, the owner shall be served
with notice of such violation in the manner hereinafter provided. Such notice shall state that

unless the violations cited are corrected within reasonable time, the license may be
suspended.

(2) Atthe end of the time allowed for correction of any violation cited, the director of community
development or designee shall reinspect the location, and if the reinspection reveals that

such conditions have not been corrected, a request to the village manager to suspend the
license may be made.

(3) Any person whose license has been recommended for suspension shall be entitled to an
appeal to the village manager in the manner provided by this title, Any written request for

appeal shall be filed with the village manager within fifteen (15) days following the issuance of
the notice.

(4) If, upon reinspection, the director of community development or designee finds that the
location in connection with which the notice was issued is now in compliance with this
chapter and with the applicable rules and regulations issued pursuant thereto, a
recommendation of the reinstatement of the license may be made to the village manager,
(5) When the director of community development or designee determines after an initial
inspection that additional follow up inspections are necessary for enforcement of this
chapter, two (2) additional follow up inspections for noncompliance shall be granted each
license holder without charge. In the event more than two (2) follow up inspections are
needed, the license holder shall be assessed a noncompliance inspection service charge as
established in_section 41.01 of this code, per division/inspection type required to make the
reinspection. Payments must be made in full prior to the license being renewed. Failure to pay
any balance will serve as grounds to deny further permits or ticenses from being issued by the
village.
(Ord. 09-071, passed 6-23-2009)

§ 123.03 - ASSOCIATION LICENSE REQUIRED,
(A) Residential Association Required To Obtain An Association License: It shall be unlawful for a
condominium, townhouse, or homeowners' association to operate within the village without first
obtaining an association license issued by the department of finance for the specific location.
(B) Submit A List Of Rental Dwelling Units Annually: A current list of individual rental dwelling unit
owners within the property shall be provided annually to the department of finance by the
association. The list shall include the address of each rental dwelling unit and the name and
address of the owner or person in control of each rental dwelling unit.

about:blank 3/30/2015
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(C) Requirements: Residential associations shall comply with alt requirements of subsections 123.02
(B), (C), and (F) of this chapter.

(Ord. 09-071, passed 6-23-2009)

§ 123.04 - VACANT BUILDING REGISTRATION REQUIRED.
(A) Registration: All vacant buildings and abandoned buildings shall be registered with the Village of
Schaumburg finance department water billing division. The registration shall contain the owner's
name and in the case of a corporation or out of area beneficiary/trustee, the local agent
responsible for the security, maintenance, and marketing for the property.
Properties subject to this chapter shall remain under registration, security, and maintenance
standards of this section as long as they remain vacant. Any person, firm, or corporation that has

registered a property under this chapter must report any changes of registration within ten (10} days of
the change.

(1) The owner of a building who knows, or from all the facts and circumstance should know, that
his or her building is or has become a vacant building after the effective date hereof shall take
action to have the building registered with the village within fifteen (15) days.

(2} Owners of vacant buildings and mortgage lenders who acquire title to unoccupied buildings
shall be required to register same with the village within fifteen {1 5) days after either the date
of notice from the village or occurrence of the facts which would cause a reasonable person to
believe the building was a vacant building. The obligation to register buildings shall extend to
mortgage lenders that have obtained title to unoccupied buiidings through a mortgage
foreclosure action,

(B) Maintenance: The property owner or their designee shall perform inspections of the property and
maintain the property and all structures in conformance with all applicable requirements of this
chapter and applicable rules and restrictions pursuant thereto including, but not limited to, the
following items:
(1) Interior: All interior structures shall be maintained in a clean, safe, secure, and sanitary
condition, Special attention shall be made to the utilities and if applicable, sump pumps and
other related devices shall be kept aperational. Winterizing the structures shall be completed
as necessary.
(2) Exterior: All exterior structures and property shall be maintained and be kept free of items
that give the appearance that the property is abandoned, including items that are considered
evidence of vacancy.

(3) Address: Numeric address numbers shall be posted on the structure and shall be in
compliance with title 9, chapter 93 of this code.

(4) Pools And Spas: Swimming pools and spas shall be maintained in a clean and sanitary
condition and in good repair at all times. No pool or spa shall become a mosquito breeding
area. Pools and spas shall be maintained completely void of water or shall be completely
covered with a well maintained tightfitting cover to avoid water retention. The disposal or
discharge of pool wastewater must be accomplished in such a way that nuisance or damage to
other property is avoided. Properties with pools or spas must comply with the minimum
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security fencing requirements and title 9, chapters 100 and 102 of this code.
{C)  Security And Monitoring Of The Property: The owner shall properly secure and monitor the
property. When access to or within a structure is restricted because of secured openings, a key
box may be required as determined by the village fire code official. When required, the key box
shall be in compliance with title 15, chapter 153 of this code.
(D) Obligations Of Owners: Adherence to this section does not relieve the beneficiary/trustee or
property owner of any obligations set forth in any covenants, conditions and restrictions and/or
homeowners' association rules and regulations which may apply to the property.
(Ord. 09-071, passed 6-23-2009)

about:blank 3/30/2015
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4.84.010
Chapier 4.54
RENTAL RESIDENTIAL PROPERTY
Sections:

4.84.010 Prpose.

4.84,020 Provisions of inspection rights and
penalties,

4.84.030 Defimithons.

4.84.040 License required.

4.84.050 License applicotion and
requirersents.

4.84.060 Inspection requireiments—Temporary
cartificato—~Liconme fsmance or
demial,

4.B4.070 Enforceneat.

4.84,080 Vielations,

4.84,090 License—Snypension and revocation,

4.84,100 Owner responsibity,

4.84.110 Leases snd vintal wgresments.

4.84.120 Taspection acccss.

4.84.130 Pensliy for violation,

4.54.140 Effective date.

4.84.010 Purposc.

The purpose of this Chapter in to provide for the
licensing and inspection of rental residentlal property
50 &3 to protect the public heaith, s2fety, and wellare of
the peaple of the villago inctnding:

(2) To protect the public health and safely by en.
sueing rental units comply with miniovam housing stan-
derds of village ordinances.

(®) Topratect the charncterand subllity of resiclen.
tis] arcas.

(¢) To correct and provent hausing conditlons that
adverscly afleot or are Bkely to Bdversely affect ths life,
safety, general welfars and hoalth, including the physi.
cel, mentel and socinl wall being of persong occupying
dweilings,

(&) To prevew: the averaowding of dwcllings hy
requiring compliance with minimum space Ktandards
Per occupant for cach dwelling uoit,

(&) Tofacilitate the anforcoment of minimum sran-
dards for the mainrenance of existing residential build-
Ings and thus to prevont slurms and blight,

() To pressrve the value of land and buildings
throughout the village. (Ord. 3530 § A (part), 2001;
Ord. 3324 § A (pert), 1998)

(Ord. No. 4351, § A, 3-25.2008)

(Whaaling Supn. Mo, [R)]

Whediry
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4.84.020 Provisions of inspectisn rghty and
vemaltioa,

This Chapter shall not be constry :d an to restrict the
right of this village to inspect any praperty nor 1o ssak
penalties for violations of ovher prov: siows of this Code.
(Ord. 3530 § A (part), 2001: Ord. 33:4§ A (part), 1998)
(Ord. No. 4351, § A, 8-25-2008)

4.84.030 Defintiions.

(8) "Code official* means the direstor of Soumu-
nity development or his designee.

(1) “Conditional license® means a limited spproval
of the prenisas for a period of bp to six months whon s
property cannot fully comply with alf the applicshis
requiremicnts of the villegs of Whee ting dus to special
circumstances (0., weather condit da%, unavailability
of raquire matorialy or servicss, or oiher circumstancey
approved by the code official),

() "Multiple-family vental residential property”
means rental residential property with two or more
dwalling unite )

(@ "Owner's family" megns tht owner's parents,
siblings or children whether natura] 3¢ by adoption.

(=) "Premists” meens a lot, plot er pareal of jand
including the imterior and exterlor of By structitos
thercon,

() "Property agent” menns Hpees ny, operater, firm,
partnetskip, corpomtion, or other .2gal entity desig-
oated in writing by the properly osner (o the code
official to manags a rental residantia| property includ-
ing the authority to reteive motices o gitations.

(8) "Rental tesidantial Property” means residential
structures or dwelling wnits et or jntaded to be lot for
reat or lease jocluding single-famil' deteched struce
tires,

th) "Rovtine Toaintenants” meansthe scope of daily,
weekly, monthly or anhugl maintstance required 1o
keep & dwelling unit gnd/or building in a sonmitary
condition, fres from demuga or defa:ts, Any remodsls
ing, alteration or sepair work mvolviug structural, me-
chavleal, clestriesl, plumbing, fire jrotection equip-
Ment requiring permits from the buile ing division shatl
be considarcd to excead the scope o routine malate-
nance,

) "Tenant"
tial properly,

() Words or phruses as uzed in thi; shapter and nol
haceln defined shalf be definad as provided by the vi)
lage of Wheeling's eurrent Propesty iraintinance code,
and curreut buflding codo, (Crd. 35304 A (part), 200):
Ord. 3324 § A (part), 1 998)

(Ord. No. 4351, § A, 5-25-2008)

pefns an occupant of renta] residen-
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made (o the umits in a licansed property unless al}
zoning and building cods requirsments have been taf.

() Acopy of ihs record of tenant names requircd
vnder Section 4.84.100(a) shall be kept on filo by the
Property owner and/or proporty agent and made avails
able upon request to the code official or his dasizmes,

(8) For each application for = new bicenac or a
reacwal of an existing lcense for a rental residential
property that is a vnit or dwelling place within a mui-
unit condominium, townhome development or other
similar collective ownership arrangement, the appli-
cant, must verily on the applcation or license renewal
fortn that the rental or lease of the unit ar dwelling does
nol violate or ja otherwise in sonformance with any
rental ar lease restriction and/or limitation ostablishod
by the condominium and/or homeowsnery' association
or any other applicable covenant, restriction, rule or
regulation to which the nnit. ordwellingis subjeet, (Qrd.
3530 § A (part), 2001: Ord. 3324 § A (part), 199R)
(Ord. No, 4351, § A, 8-25-2008; Ord. No. 4407, § 2,
3-23-2009)
4.84.060 Inspection requivenmnts—Temporary
certiflente—Liconse issuance or denfal,

(2) Upon submission of & complated application
for a license or Heonse renewl for 1y rental residentinl
property and the payment of all required foes, an in-
spection of the cental residentin] property shall be sched-
ulad by the applicant with the code official within two
weeks.

(b) Upon roesipt of a completed application for a,
license or license renowa] for any rental rexidential proyp-
erty including the payment of all required fees and the
scheduling of a required licensing fugpection, the code
offlcial sha') jssus a temporary certificsts ladicating
that 2 liconse has been duly applicd for, and that such
liconsn shall be issued or deniod after the proparty has
betn inspected for cotypliance with applicablo vilinge
codes, A temporary certilicate, an {psued, shall sutho.
rize continued occupaney of the rental residantiag prop-
orty peading the issuanee or deniai of (he applied for
Jicenss. The temporary cartificate shail be valid until
the scheduled date of the licensing inspection, and
Tollowing the licensing inspection until the date of
reingpection issued by the cods offioial.

) Alicenging inspestion of renvaf residential prop-
orty shall include the premises and, in the casa of mul-
tifazaily rental residential property, a porcantuge of the

(Wheaflng Sup; We, 14)
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Individual dwelling units with a mi simum of &t least
ono dwelling unit, The code official o » his designce shall
determine whick dwelling units ags t> be inspeeted,

(d) When a licensing inapectios of & renta) Teri-
dential property reveals any violations of applicable
codes, 3 comptisnes time frame will be se by the ¢ode
official. In establishing a compliance time frame, the
code officfal shall determine the reasonable minimaj
time necessary Lo corrost the violatic oa based upon ke
number and vrverity of the vislation:. The code officjal
shal! provide notice by personnl sersice or sond notice
to the property owncr or the listed eoporty agent by
regular ULS. mail at the last addreg: pravided on the
Dost recon licenss npplication. Swid notice shall in-
clude tho Jellowing:

(i) Description of the praperty mflicient for idep-
tification;

{2) A ratoment listing the violafons of applicable
eodos;

(3) Astatement of the date upon which the listns.
iug reinspection will ocour; and

(8) Anexplanation thet if upon opletion of the
licensing reinspection the requireme nty of applicable
village codes have not been met, then 1, written denialof
the liconse and & revocation of the tzmporaey cerlifi.
cate muy ba issuad,

(8) A liconsing reinspection shall be conducted at
the ¢nd of the campliance Lime frams, Upon comple-
lion of the licenaing relnspection of e mental residen-
tial property, the codu officiat shall:

() Approve the Heense if the -ental residentia)
Property mecty the requitements of pplicsble villnge
codes; or

(2) Approve a conditions) licanre if the property
cunnot be filly licensed due to special cixcuwstanoss;
or

(3) Issuea written denial of the | canso und revoks
the lemporary certificate §f the roquirsments of village
codes have ot bean met. The written enial shal] spac-
ify the defect(s) that remain and shall e runamitted by
reguir U.S, mail to the applicant.

(D A conditional license may be issved for a term
not exceeding six months to those -eatal Rroperties
which eannot be fully license due ¢ specis] cireum-
stances, (2.g., weather conditions, une vailability of re-
quired matevials or services, or oty cireumstances
tpproved by the cods officlal). Any property which has



83/27/2815 1@:09 B47-453-2656 PAGE 24/87

4,84.060

notmet the requiremouts of he applicable villugs codes
by the end of the conditional Ticensing term shal! be
considered wnlicensed.

(8) Thelerm of any originai license or subscquent
renewal of that liocnsc Jor & rontal residemtlal property
shall be granted for a thrae-, two- or onc-year period
undey the following circumstances:

(1) A renual vesidentia) property which is in total
compiiance at the time of the licansing inspection rhall
receive a three-year license at no additional charge and
wilh oo additlonsl inspections being required.

{2) A routal residential property which has only
Touting maintonance deficiencics noted on the licensing
inspestion reporl and which i brought into full com.
pliance by the reinapeetion date ((hirty days) shall re-
ocive & two-year license at no additions] charge and
with no additional inspectinna being required,

(3) A rental residential property for which more
then routine muintenance work is required or for which
multiple reivspections are performed shall reccive &
one-year license upon achiving compliance,

142.1 {Whasfing Supp. No. 14)
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(h) If during & licensing inspection any dwelling
unit is determined to be unfit for occupancy as speci-
feg in the village's property maintenance code, an nd-
ditional twenty percent of (he dwelling wnily in the
subjeot rantal residential property will be inspectad, If
similar violations ste observed in the sdditiona) dwedl-
ing unily, the entire rental retidential property will be
subject to inspoction, Each additional dwelling unil
inspocted shall be subject to che dwelling unit fes a8 set
forth in Section 4.84.050(c) of this Chapter. Any unit
found unfit for eccupancy shall ba subjeot 1o the eu-
foreament procedures contained in the village's prop-
erty maintenance coda,

(D The pumbes of dwclling units to be ingpecied
per licensad building shall be calculatzd nsing the fol-
lowing iable:

Number of Dwelling Number of Dwalling
Units o Property Units to be Inspocted

I35 1
610
11--20
21—30
340
41—50
5]1—60

~i O L B W owW

Propertios having (o excess of sixty waits shall have
the mambeor of dwelling units to be inspected caleulated
atten percent of ihe Lotal aumber of dwelling wnits plus
Lwo additional dwelling units. The dwalling units to be
inspected shall be selocted by the code official.

() All additional inspections made neecssary be-
causc of cited violations nat being corrcctod ag the time
of the initial license reinspection shall bo subject to a
(eo of [ifty dollars per inspection/per inspector, axcept
that a single ndditional reinspection will ba gondveted
at the end of the condilionsl license term without
added fees for the purposs of determining compliance,
Tho couditional license and the Al rental regidentls!
licenise shall not be issued and the property shall not bo
vonsidered properly licensed unril all reinapeetion focs
are paid.

(k) Applications lor Yoense rencwals shall bs made
in the seme manmar as for new spplications exoopt ihat
such applications shall state thereon such fact, (Ord.
530 § A (part), 2001: Ord. 3324 § A (part), 1998)
(Ord. No. 4351, § A, 8-28-2008) :

4.54.070 Enforcement. ‘

It shall bo the duty of the deparimant of commmunity
development to exforee the provisions of this chapter
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as authovized by the Whaeling Mt nieipu! Code and the
current property malnteoance ¢ds as edopted and
sncnded from time to time by th village of Wheeling,
(Ord. 3530§ A (part), 2001: Ozd. 13248 A (part), 1998)
(Ord. No. 4351, § A, 8-25-2008)

4.84.080 Violations. ‘

The following shall constituts vi olations of this Clhap-
ter:

(a) Pailoree of the owner or ywoers of the reste)
rosidential property Lo licoose suzh propesty with the
village of Whoeling,

(b) Tailure of the accupants >f tho rontad residen-
lia} proporty to vacate such proprly within sixty days
afler recedving notier from the ¢ de official that such
propetty iz not propetly licensed or thet the license ar
temporary cartifioals has boon re roked.

(c) Faiture of the owner or wwaers of the rental
property io vacate all tenants from said property within
sixty days alter the license or tem >orary certificats has
been, revakad,

{d} Failwo of the owner or >wnery of the reatal
propevty Lo majutaln the structure und premises in
compliance with applicable build ng, property mainte-
nance and zoning ordinances.

(e} Any person other than o3¢ authorized by the
¢ode officinl who removes or defe sos any notices which
have boen posted pursuant to tais Chapter shall be
liable for the penaltics provided for by this Chapter,
(Qrd. 3530§ A (part), 2001: Ord, 3324 § A (past), 1998)
(Ord. No. 4351, § A, 8-25-2008)

4.84.090 License—Suapens on and revocation.
() Aliceose may be suspendi d when any vielation
of applicable villags codes has | een identifiad by the
department of community develc pmont and the prop-
erty owncer has bean properly o ified of the violaton
and given a roasonable period of time in whick to
correst the vialation, but has fallxd 1o do so. A, license
may also be suspended when any information provided
in the license application is detmnined by the code
official to be falye.

(b) When aninspestion of &} censed rental residen-
tial property reveals aay violstion 3 6f applicable codes,
A complinnce time frame will be | et by the code official
using the standard as set forth i:y Section 4.84.060(d),
The code olliclal shall provide notics by personal ser-
vice or send notios to the propercy owner or the isted
propecty ageot by regulac TS, n.2il at the Jast address
provided on the most recent licinss spplication. Said
notice shall includ e foflowin:

(1) Deseription of the prope :ty sufficient for idexn-
tiflention;

{Whoeltng Supp, Na. 12)
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(2) A statemont iating the violations) of applica-
e codes;

(3) A ptement indicating the date upon which &
reinspeetion will occor; and

(4 An explunation that if upon complotion of ibe
reingpoction the requirernents of applicable villuge codes
have oot bien met, then the license for the reatal resi-
dentind proporty wifl be suapendad,

(¢) A roinspoction will be conducted at the and of
the compliance titme frame, 1 the code officiat finds
that tha requirements of applicable village codes havo
not been mes upon the completion of such reinspec-
tion, then the license for the renta) regigential property
shell be sapended,

{d) When a licanse ia suspondcd, the code official
shall send notice to the property cwner or the listed
property agent at the Inst address provided on the most

recent license applicetion. Said notice shall be rent by

certified mail, return receipt requested. The notice shat)
include the following:

(1) Description of the property suffeient for iden-
tifieation;

{2) A staternent of the reasons for the suspansion;

{3) Anexplanation of the property owners' right to
appeal the suspansion;

@) [F the property owner changes his addrosy or
changes proporcy agents aad fajls Lo noiify the dapart-
ment of commumity development, such noties shall be
sufficient if sent by certified meil to the owner or his

property Agent'y lasi nddress provided on the last k-
censs application.

(¢) A proporty owner whoss licenso has baen sus-
pended may request a reinspection prior to revocation,
Tf, upon reinspection, the department of coramunity
development finds that the liecnsed proporty in connoc-
tion with which the notice was fasued is now in cempli-
ance with this chapter, than the code offlcsl ey coin-
state the license. The request for reinspection shall not
#iny the revecation of (he licenae unlsss ths code oificial
granty such request pursuant to a showing of good
cavse by the praperty owner,

(D Any person whoss licanse hag bees suspended
shall be ontitled 10 appeal the suspension to the village
board by filing a potition within twenty duys aftcr Lhe
date of susponsion. The code official shall tranwmit to
the village board copics of all records and notices upan
which tho suspeusion is based. A hearing shall baschad.
uled w5 soom as practical upon receint of a timely
petition. The village board in conridering any such
petition may immediately rovoke the Beenas, continue

(WhaeRng Sopn, Na. 133
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the suspension ta & definite compliar ot dete with revoe
cation being the penalty for noncom; lia nea, or dismise
the chargos and reinstazs the lieenas,

(&) A license muy be revoked when a petition for
appes] has not been filod within (wet ty days following
the date of issuance of an order of su pengion, o, if the
suspension is sustained efter appeal. A license muy alsg
be revoked when in the opinion of (he sode official
energency conditions exist in & rental residential prop-
erty that require the immodiate vacaiing of a structurs
as specificd in the village's property 1 winteoanes sade,

(h) A license which has been properly ravoked nx
herein providod sball nol be reinsta od. The proporty
owner mzy, however, obtwin a nev: licensa after all
violations bave been corrected mnd by following (he
procedurts for obtaining & now lisen wand payment of
sppropriate lee aa aet forth in this Cliapter.

(i) If aLicense is revoked without having the oppor-

tunity of a suspension hearing, the 1 operty owner has

the right to appeal that revocation. Said appeal ghall
sonform to subsection (f) of this section. Such an ap-
peal shull oporato ks u stay of the rov seation until such
time as the village boazd rendors 1, decision on the

(i} Whenever & tsmporary cortifi :ate or & leonse i
revoked, the code official shall sead s otice to the prop-
exty owner or the listed property ag:nt at the last ad-
dress providod on the most rocent i sense epplicklion,
Said notice shall be sent by cartified niail, return receipt
requestad. The code official shall alsc notify all tenants
of the rental residentia! rraperty by r osting a notice on
All eoteanis Lo the rental resident al serncture, The
notioe to the tenttn shall inchude ths following:

(1) You are hereby notified that t1e tempurary oer-
tificate or Tcenne for thi structure 1as hesn revoked
pwmant to this Chapler of the W1 asling Municipa)
Code,

(2) Youmust vacate this structon within sixty days
of the date of this notice.

(3) If ynu fall to vazate this strue ure, you will bein
violation of Chapter 4.84 of the W1 asfing Municipa)
Cadaand subjoct to 2 minimum Enec [ fifty dollars and
& maximum fine of five hundrod do Jars for emch day
YOu Are in violation.

(k) Whenower an owuer or prosecty agent of a
cental property [ails (o licengs said ‘yoperty with the
department of community davelopmnt, the code offi-
cial shall notify all tenants of 1he nital property by
posting a notice on all a0tmncos to 1lve renta) property
indicating the following:

(1) You are heteby nolified that t e pwner or agent
of this rental suructurs has failed to jcense this rental
property with the village of Wheelt g fn violation of
Chapter 4.84 of the Whedling Muniv pel Code,
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(2) Youmust vacate (his siructure within sixty days
of this notice.

(3) If you fuil to vacats this structure, you will be
subject to & minimumn fioe of fifty dollars and 8 maxi-
mum (ine of Ave hundred dollars for each day you are
inviolation. (Ord. 3530 § A (part), 2001: Ord, 3324 fA
(par), 1998)

(Ord. No. 4351, § A, 8-25-2008)

4.84.100 Orvwner responsibility,

(2} The owner of a rental residential property shall
meintain & record for sach property with the full legal
mames of every tenant {n cach dwalling unit.

(®) The owoeror property egenl of u rental residen-
tial propesty shall provide each tenant with ths name
and telophone qumber of a reaponsible-pesson who, I
emorgency altnations, will ba aveilable on & twenty-four-
hour basis and who hns the sucharity to make repaica
as nceded,

{c) Thoowner of & rental regidential property shall
inform cach tenant in writing, prior to oconpancy, of
the muzimum nwmber of persons ellowable by he
occupancy staudards of the villags property mainte-
nance code x5 pmended. This number shall be dotor-
mined by the code official. (Ord, 35305 A {part), 2001:
Ord. 3324 § A (parl}, 1998)

(Ord, No. 4351, § A, 8-25-2008)

484,110 Lenses and renta) agreotnents,

(2) Allreuts) agreements, Jeases, and venowal apres-
raents shall be in writing, signed by the tonent.

(b) Bxczpt as provided hercin, this chapter is not
intendad to affect the rights and obligations of the
parties (o 8 Joase or rental sgreemsnt for & renta) nesi-
dential property, (Ord. 3530 § A (purt), 2001: Ord, 3324
§ A (part), 1998)

(Ord. No. 4351, § A, 8-25-2008)

484,120 Taspection accesy.

(n) Priortoun inapection, tha lessoo/oocupant mugt
$ign & consent form sutherizing the village of Whaeting
To conduct an inspaction and if required, reinspoctions

to ensure complinnos with Chapter 4.84 of the Whesl-

ing Munieipal Code.

(b} If any owner, property agent, oocupant or othor
person in contro) of a rental residential property or a
delling unit containad therein feils or refuses to cog-
sent to frec accoss knd entry 1o the property or dwelling
unit under his control for any inspaction pursuant to
thiz chapter, the code official or his deslgnes may apply
to tha cirewit coust for a search warrant or other uppro-

144.1
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priue court order avthorizing mich tnupections, (Ord.
3330 § A (part), 2001: Ord. 3324 § A (part), 1998)
{Ord. No. 4351, § A, 8-25-2008)

4.84.130 Prmalty for violafion.

Auy peraon, firm or corporation violating any of the
provisions of this Chapter, in a/dition to othar legal
and equitable remodies availaly s to the villags, shall
upon convieton thereof be subject to a fine of ot loss
Lhan Ity dollary nor more than five hundred dellars.
Bach day during which 2 viclstion of this
continuss or i permitied to exiat shall be considered a
scpartte Aad distinct offense (Ord. 3530 § A (pary),
2001: Ord. 3324 § A (part), 1998
{Ozd. No. 4351, § A, 8-25-2008)

4.84.140 Etfacvive date.

The provisions of this Chapter shall be i full foree
and effect from and aftar the da:o of adoption. {Ord.
530§ A (part), 2001: Ord, 3324 § A, (past), 1998)
(Ord. No, 4351, § A, 8-25-2008)

(Whesling Jupp, Na. 13)
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Village of Arlington Heights

33 South Arlington Heights Road
Arlington Heights, Illinois 600035-1499
(847) 368-5000

Website: www.vah.com

July 27,2015

Mr. Mark Hellner, Chair WIE
Housing Commission RECE @

357 S. Belmont Avenue

Arlington Heights, [L. 60005 JUL 27 2015
PLANNING & COMMUNITY
Dear Mr. Hellner: DEVELOPMENT DEPARTMENT

The Village has begun budget preparation for the Fiscal Year 2016 (January 1, 2016 — December 31,
2016), and we request your Board or Commission’s participation.

Budgeting is an important public policy process. The demand for services competes for limited-
resources available, The prioritization and allocation of funds is the overall responsibility of the Village
Board assisted by the recommendations of the Village Manager and the input received from the
Village’s Boards and Commissions, as well as the citizens of Arlington Heights.

Your General Fund budget ceiling for the Fiscal Year 2016 is $16,000. This means that you should
make every effort to submit a budget at or below this amount.

The following are enclosed for your use in preparing your budget submissions:

1. Form for summarizing your budget request;

2. Detailed Budget Report with your 8 Month Period Ending December 31, 2015 budget for your
reference;

3. Budget Calendar outlining the process for preparing, reviewing and adopting the FY2016
budget.

Your budget submission is due no later than Monday, August 31, 2015, As always, staff liaisons stand
ready to assist you. If you have any questions or should circumstances be such that your Board or
Commission needs additional time, please call Budget Coordinator Denise Ruda at 847-368-5502 or
email her at druda@vah.com. Your participation in this important process is appreciated.

Sincerely,

W LUl V2 Yol

Randal} R. Recklaus
Village Manager

¢: Nora Boyer, Administrative Contact
¢: Denise Ruda, Budget Coordinator




VILLAGE OF ARLINGTON HEIGHTS
BOARDS & COMMISSIONS 2016 BUDGET REQUESTS

Name of Board or Commission:

HOUSING COMMISSION

Chair: MARK HELLNER
8 Month | 8 Month
Period Period
Ending Ending
Dec. 2015 | Dec. 2015 2016
2014-15 | Adopted | Estimated | Proposed
Actual Budget | Actual Budget Accounts
CONTRACTUAL SERVICES:
Postage $2 $100 101-1011-502.22-05
Photocopying 27 100 104-1011-502.22-15
COMMODITIES:
Publications
- {(subscription to on-line foreclosure
data service) 575 600 101-1011-502.30-01
OTHER CHARGES:
Rental Housing Assistance :
Program Grant 14,500 9,800 101-1011-502.40-05
TOTAL EXPENDITURES $15,104 $10,600




VILLAGE OF ARLINGTON HEIGHTS
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

GRANT PROPOSAL FORM

COVER SHEET

Name of Applicant: Northwest Compass, Inc.

Address: 1300 W. Northwest Highway, Mount Prospect, IL 60056
Contact Person/Title: LeRoy Messenger, Chief Executive Officer
Telephone Number: 847-392-2344 Ext. 248

Fax Number: 847-637;2525

Email Address: Imessenger@northwestcompass.org

Program Description

Name of Program: Rent and Housing Assistance Program {RHAP)

Program Description: Northwest Compass’ mission is to enhance our community by providing
emergency services, education, and empowerment which foster personal responsibility for
those who are vulnerable or in crisis. We believe that through our mission we can turn a client’s
crisis inta an opportunity. The Rent and Housing Assistance Program is a way the organization
delivers on the social mission. Through the Program, clients are provided solution-focused case
management, housing counseling and education, money management planning, and direct
client assistance. This Program provides clients with financial assistance if they are in a
temporary hardship and have proof of future sustainability.



Amount of CDBG Funds Requested from Arlington Heights for CY 2016 (January 1, 2016 -
December 31, 2016): 519,000

PROPOSAL FOR COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM

PROGRAM NARRATIVE

1. The Rent and Housing Assistance Program (“Program”) provides solution-focused case
management, housing counseling and education, money management planning, and direct
client assistance (financial). The Program assists those clients with financial assistance if
they are in a temporary hardship and have proof of future sustainability. The Program
works with clients to stabilize their current housing situation when facing a crisis. Many
families face unexpected burdens that put their housing in jeopardy. Having to make a
choice between paying rent or paying for a car repair to get to work, waiting to receive
unemployment, registration for a child’s school, etc., can be devastating. The Program heips
participants to not have to make such a difficult choice.

Northwest Compass receives a large amount of calls and walk-in’s from clients struggling to
stay in their homes. In the Northwest Suburbs, using the conventional financial rule for
affordability of housing, a single individual needs to make $19.23 per hour to afford an
apartment with rent of $1000 per month, and be able to afford transportation and all other
costs associated with sustainability. Unfortunately, due to the consequences of the
recession of 2008, the costs of housing in the Northwest Suburbs have risen
disproportionately to a family’s income. Wages have not increased anywhere near the level
of increase in apartment rents, with two-bedroom units now being priced in the range of
$1200 and above. Just one hardship can leave a family homeless and on the streets. Safe
housing is considered essential to family stability. If a family unit has a place to call ‘home’,
it is believed most other events that can cause a temporary hardship have a greater chance
to he soived.

To be eligible for the Program, participants must be residents of the Village of Arlington
Heights, be within CDBG income limits, have a documented temporary hardship, and be
able to prove future sustainability. Participants must be willing to engage in solution-
focused case management with a program specialist, provide proper documentation, and
participate in the money management education program provided by Northwest Compass.

During the first meeting with a client, the program specialist provides solution-focused case
management. a brief, therapeutic intervention where a client focuses on the future to
identify positive direction for changes in their life. In the meeting, the program specialist
also screens the client for eligibility of mainstream public benefits, other external services,
and internal programs offered by Northwest Compass which include: career coaching, child
care assistance, energy assistance, enrollment in health insurance, food assistance,
transitional living, women, infants & children (WIC), and seasonal programs & services.



Rent assistance is provided to clients who adhere to Program requirements. Payment to a
landlord is issued after successful completion of meetings with a program specialist.
Northwest Compass is able to assist clients with one month’s past due rent, or first month’s
rent. The maximum amount of assistance per household, from the funds provided by the
current Village of Arlington Heights RHAP grant, is limited to $1200, with Northwest
Compass providing matching funds of $514, or a similar ratio if the amount of the need is
less. Sixty days after the check is issued, Northwest Compass attempts to contact the client
to determine if the client’s life circumstance has stabilized, and if they have increased their
confidence toward overcoming future vulnerabilities. If needed, the Northwest Compass
program specialist works with the client to re-evaluate their situation, adjust goals and
objectives, and further assists them in locating sustainable resources to ensure their self-
reliance.

2. With an approved 2016 grant request of $19,000, Northwest Compass would expect to
serve 15 low to moderate income households residing in the Village of Arlington Heights.
This request would provide direct client assistance of $17,100 for 15 households, and allow
an administrative fee of $1900, to cover our services in meeting with individuals for such
assistance, and the time necessary to prepare all reports required by this grant.

3. For the grant year May 1, 2014 - April 30, 2015, Northwest Compass provided financial
assistance to 18 low to moderate income households representing 38 members. In this
same time period, 70 households, representing 167 members, were provided counseling
and education, including money management training and, in many instances, employment
counseling. On a preliminary basis, for the current grant period ending December 31, 2015,
Northwest Compass has served 3 households (19 members) with financial assistance.

4. The Rent and Housing Assistance Program is consistent with the Village’s Consolidated Plan
Objectives and conforms to the requirements of CDBG. Without funding from the Village of
Arlington Heights, Northwest Compass would likely be able to provide direct financial
assistance to only a few Village residents, since, similar to the requirements of the Village,
the majority of the organization’s funds for direct financial assistance for housing are
restricted to serving the residents of the community which is providing the funding.
However, our Program would continue to provide counseling and education services to all
residents of the Village of Arlington Heights who would come to Northwest Compass for
assistance. While there are other organizations in the northwest suburbs of Chicago that
provide rent assistance to at-risk families in the Village, we believe they have rigid
guidelines that limit their ability to serve many families.

5. N/A



Northwest Compass, Inc.
FY16 BUDGET
Rent and Housing Assistance Program

Revenue
Village of Arlington Heights $19,000
Wheeling Township $18,000
Village of Schaumburg $12,700
Village of Palatine $3,500
- City of Des Plaines . $5,600
Village of Mt. Prospect ' $13,000
HUD (ESG) $32,000
HUD (EFSP) $22,000
Revenue $125,800
Expenses
Client Assistance:
Village of Arlington Heights $17,100
All other locations $49,630 $66,730
Program Delivery Costs: .
Village of Arlington Heighis $1,900
All other locations 357,170 $59,070
Expenses : $125,800

NET SURPLUS/(DEFICIT) $0



NORTHWEST COMPASS, INC.
OPERATING BUDGET

FISCAL YEAR 7/1/2015 TO 6/30/2016 FY16
Budget
REVENUE
TOWNSHIPS - $126,100
MUNICIPALITIES $84,520
UNITED WAY ' $50,000
RENTS - APARTMENTS $140,000
RENT - OFFICE $7,500
FEES & CHARGES 54,500
HOQUSING COUNSELING SERVICES $25,000
FEES FOR ENERGY SERVICES $50,000
UNRESTRICTED CONTRIBUTIONS ) 522,500
RESTRICTED CONTRIBUTIONS $21,500
NEW SQURCES OF CONTRIBUTIONS $50,000
GRANTS « GOVERNMENT $463,926
GRANTS - CORP / FOUNDATIONS 360,000
FUNDRAISING $20,000
IN-KIND DONATIONS (FOOD} CONNECTION) $427,350
IN-KIND DONATICNS (MIFOUNDATION) $15,000
INTEREST AND DIVIDENDS $15,000
MISCELLANEQUS $0
GAIN /LOSS ON INVESTMENTS 50
TOTAL REVENUE $1,583,896
EXPENSES
SALARIES / BENEFITS 5692,862
CONTRACTED SERVICES $10,000
CLIENT SUPPORT $12,000
DIRECT CLIENT ASSISTANCE $135,000
FOOD CONNECTION PROGRAM $427,350
QFFICE EXPENSE $10,000
PROFESSIONAL FEES © §1,000
BOARD OF DIRECTORS $500
EQUIPMENT PURCHASES 80
EQUIPMENT EXPENSE $2,500
OCCUPANCY $296,973
INTEREST EXPENSE $11,475
FUNDRAISING $1,000
VOLUNTEER ACTIVITIES 515,700
ADMINISTRATION $79,500
MISCELLANEOUS $8,560
TOTAL EXPENSES § 1,704,360
NET SURPLUS (DEFICIT) ($120,464)

OTHER SOURCES (USES) OF FUNDS

ADD BACK DEPRECIATION EXPENSE £90,000
WITHDRAWAL FROM 1HDA RESERVES 55,000
CONTRIBUTIONS TO IHDA RESERVES (52,000)
MORTGAGE PRINCIPAL PAYMENTS - OFFICE BLDG ($17,023)
MORTGAGE PRINCIPAL PAYMENTS - JEFFERSON - (51,200)
MORTGAGE PRINCIPAL PAYMENTS - WRIGHT HOUSE (35,928)
CAPITAL EXPENDITURES (510,000)
WITHDRAWAL FROM PROGRAM DEVEL. FUNDS $90,000
NET CHANGE IN WORKING CAPITAL (528,268)

TOTAL OTHER SOURCES (USES) OF FUNDS $120,581

INCREASE (DECREASE) IN CASH 117
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